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LOCKSMITH SERVICES REQUEST
1.  TYPE OF SERVICE (please check appropriate box)
CERTIFICATION:  I certify this request is valid to facilitate official government business, and as attested by the individual signatures below, the expense incurred is in the best interest of the FRCSE facility.
NOTE:  Keys and combination changes will only be made if one of the three individuals listed above are physically at the scene to accept the keys or supply the combination.  There will be no exceptions to this policy.
To:  FRCSE Locksmith: Subject request is approved and manufacture/duplication of keys is authorized. Request is to be made in strict compliance with the instructions identified on this form. Exceptions for keys MUST be cleared by the Physical Security Key Custodian prior to performing the work. Safe combinations and Cipher Lock changes for classified areas MUST be approved by Information/Personnel Security prior to performing the work. Cipher Lock installations must be approved by Physical or Information/Personnel Security as indicated above.
SECTION II - SERVICES REQUESTED
SECTION I
SECTION III - PROJECT CERTIFICATION
SECTION IV - SECURITY CLASSIFICATION
SECTION V - WORK PRIORITY
1.  REQUESTER
2.  SHOP KEY CUSTODIAN
2.  SHOP KEY CUSTODIAN
1.  PRIORITY
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